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The Stages of Timetable Creation using Timetabler Plus 
 

         
 

 

Stage 1 
Database 

 

Stage 2 
Creating Timetable Structure & Save Process 
(Important Reminder: No changes can be made 

in Timetable Structure after this stage) 

Stage 3 
Tree Structure and Data Entry 

Stage 4 
Constraints Setting 

Stage 5 
Auto Generate & Manual Allocation 

Analysis 

Files Merging  
Stage 

Entering New 
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S2.1 Setting the Timetable Output Structure 
Timetable Output Structure consists of: 
 Timeline 
 Room 

 

 
Figure S2.1.1: Timetable Output Window 

 
In order to set the Timeline and Room in the Timetable Output, user needs to go through these 3 
stages: 

Step 1: Setting General Time 
Step 2: Adding Rooms List 
Step 3: Confirm Timetable Output Structure 
 
Step 1: Setting General Time 

 
                                                         Figure S2.1.2: General Structure Window 
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Set your preferences: 

No. 1: Start (8 am) and End Time (4 pm) 

No. 2: Duration Per Slot (1 hour; if there are 2 hours and 3 hours class, user need to set 1 hour) 

No. 3: Select Day to Include (Select Custom Day ONLY for Exam Timetable or Short Courses. E.g. 1 

Week Course) 

No. 4: Define the Break Time. Please REMEMBER this is a General Break Time for all the classes. 

If there is different break time for different programs/batch of students/classes, there will be no break time 

in the General Break Time. Alternatively, break time can be constructed by Exclude Slot function (Please 

refer to Special Features in Timetabler Plus topic) 

Note: It is not compulsory to set the break time if there are some courses occur during break 

time. 

No. 5: Select Generate Quality to get the desirable timetable quality 

No. 6: Click REFRESH button  to produce the General Timeline in Timetable Structure 

Reminder: Click   everytime new changes need to be made 

 

Step 2: Adding Rooms List 

Figure S2.3 shows how to add the Lecture Rooms into the timetable. 

 

 
    Figure S2.1.3: Process of Adding Lecturer Room 
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Step 2A: In the Data tab, click Rooms List 

Step 2B: Click  

Step 2C: Select room(s) need to be added in  

Step 2D: Click Add (or press Enter) 

Note: You can add all room in the list by Clicking the “Add All” button. 

Step 2E: Repeat No. 3 and No. 4 to add another rooms until all the desired rooms are added. 

Step 2F: Click Close 

Step 2G: Click  

Note: It is recommended that all the rooms are added to Rooms List when constructing timetable     
for the entire institution by Click Add All . 
 
 

 
S2.1.3 Confirm Timetable Output Structure 

The final result of Timetable Output Structure: 

 
                         Figure S2.1.4: The result of Timetable Output Structure 
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   S2.2 Save Your Work 
    S2.2.1 Save in Timetabler Plus software 

In figure, S2.3 shows the instruction on how to save your work. In this example, we   will save the file 

as Scenario1. All the saved files are stored in Timetabler Plus software and being managed in 

Timetable Explorer window. 

 

               
 

     

         

        
                Figure S2.1.5: Instruction to save our work 
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     S2.2.2 Save in another Location – Export Timetable 

The images below show on how to save file Scenario1 outside Timetabler Plus software (E.g. in 

Desktop/My Document/ Thumbdrive). 

 

                         
 

 

 

 

 

 

 

 
                                                           Figure S2.1.6: Save file in another Location 
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Step 2 
Step 4 Step 3 

Note: CSV Export only 
available in  

Timetabler Plus Version 2.8 
Advance 

Recommended: 
It is important to back 
up your work at 
external driver. 
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S2.2.3 RETRIEVE (Open) File from another Location – Import Timetable 

 

                     
 

 

 

 

 

 

 

 

 
                                                                      Figure S2.1.7: Retrieve (Open) File from another Local
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